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Teaching Responsibilities

· Undertake the duties of a teacher as specified by the most recent School Teachers’ Pay and Conditions Document and Teachers’ Standards
General
· Promote the agreed vision of the school.
· Be committed to raising standards of achievement. 

· Provide a safe, welcoming, organised, creative and interesting learning environment.

· Be aware that each child has a right to equal opportunities and equal access to the curriculum.

· Implement all the policies agreed by the school, Governing Body and Local Authority.

· Maintain high expectations and insist the children always produce their best.

· Maintain good order and discipline among the pupils when they are in school and engaged in school activities elsewhere. 

· Be sensitive to the linguistic, cultural and ethnic backgrounds of the children and show an awareness of gender and class issues.

· Work collaboratively with colleagues in a team, setting high professional standards.

· Take an active part in the life of the school.

· Safeguard the health and safety of all children.
· Participate in scheduled meetings, including a weekly Inset and staff briefing.
Curriculum
· Plan and prepare pupils’ work and lessons within the parameters laid down by policies and schemes of work.

· Differentiate work so that the needs of all children are met.

· Provide guidance and advice to pupils on educational, social and moral matters.
· Ensure that resources are appropriate, organised and audited.

· Liaise with the curriculum TA and other relevant staff
Evaluation, Assessment and Record Keeping

· Assess, record and report on the development, progress and attainment of pupils as defined in agreed policies. 

· Communicate and consult with pupils, colleagues, parents/carers and outside agencies as appropriate.

· Mark work, providing regular feedback, according to the agreed Marking and Assessment policies
· Set regular ambitious yet achievable targets for the children.

Subject Leader Responsibilities
· Take responsibility for a curriculum or school improvement area
· Generate an atmosphere of focus, drive and high expectations based on your own practice.

· Be a strong and positive role model.

· Identify appropriate attainment and/or achievement targets;

· To develop partnership with Parents/Carers by encouraging active involvement and co-operation with their child’s education 

· Demonstrate excellent subject knowledge and pedagogy
· Advice and support teachers. 

· Participate in and deliver professional development activities related to the leadership role. 
· Ensure planning for your area effectively meets the needs of the children across the school.

· Monitor children’s work ensuring high expectations are maintained and school procedures are followed.

· Monitor children’s progress towards achieving National Standards.

· Evaluate standards across the school, assess progress and identify areas of weakness.

· Prepare written reports for the Governing Body.
· Attend Governor’s Committee meetings as required.
· Provide good, clear information for parents (including the school website).
· Organise and lead school events relating to your area.
· Support induction of newly qualified teachers, new staff and teachers who change their role within the school.
· Support the training of students as required.
· Ensure attractive displays promote your area in school corridors and/or class rooms

· Maintain good order and take care of subject specific resources

School Improvement Responsibilities

· Play a role in the development of the School Improvement Plan and in delivering the aims of the school.

· Devise and implement an action and budget plan for your area of responsibility for the current academic year 
· Monitor planning, curriculum coverage and learning outcomes;

· Evaluate the impact of actions at the end of the academic year, especially on Pupil Achievement and Progress, Quality of Teaching.
· Keep up-to-date with current developments in the designated area and communicate these to the staff, advising on INSET needs and liaising with relevant personnel/services as appropriate.

· Where appropriate, implement assessment and tracking procedures.

· Where appropriate, monitor standards of achievement in the designated area.

· Ensure issues of equal opportunities/access are addressed in the designated area.
· Assess the effectiveness in raising attainment of Pupil Premium in their area.
	Signed:
	
	
	Date:
	


LONDON BOROUGH OF ENFIELD�PRINCE OF WALES PRIMARY SCHOOL�Learning Together, Growing Together














PAGE  
Page 2
Prince of Wales Primary School

